
<Date>

Dear <Supervisor’s Name>,

This letter serves as a formal request to attend the Unraveling Bias: The Pandemic
Edition, on Thursday, April 22nd. This is a virtual training opportunity that can be
completed from any location and includes a unique, interactive hybrid format.

Kinect  Education Group is a local minority and women owned training and capacity
building organization that provides innovative training and consulting to help
educational institutions improve diverse and inclusive learning environments. They
have expertise that can build a new level of awareness and insight for our students,
teachers, parents and administrators.

I am seeking support for registration expenses to attend this unique training
opportunity.  In addition to the 75 minute, virtual training, I will have access to a
hybrid online course, that allows educators to complete and submit training activities
at their own pace after the live training, and access to an included 30 minute call
with a training facilitator to take a deeper dive and get answers to my personalized
questions.

The cost to attend this training is $175, however there is an early bird special that
will allow me to take an additional $25 off my registration fee if I register by April
19th. The fee includes:

● Bias Case Study Workbook with new COVID-19 and Pandemic
Scenarios($125 value)

● All training materials
● Bias certification via digital download.
● CEU certificate for 2 hours.

If supported to attend Unraveling Bias, I, as well as the district and department,
would benefit in innumerable ways. I would be able to:

● Learn about strategies for successfully building educator capacity to manage
bias with an equity lens.

● Explore commonly reported bias incidents by protected class such as Religion,
race, immigration, sexism.



● Gain meaningful practice with microaggressions and  every-day bias.

I truly believe providing me the opportunity to engage in and contribute to
Unraveling Bias will make our school and district better. In addition, attending
Unraveling Bias would grant me the opportunity to network and share ideas with a
vast number of educators from across the state. Unraveling Bias would be a
phenomenal investment in not only my education and professional growth, but the
growth of our school and district as well.

I would be happy to share with you and the department information and additional
learning upon my return.  I look forward to the opportunity to positively represent
<INSERT SCHOOL NAME HERE> and thank you for your consideration!

Sincerely,
<YOUR NAME HERE>


